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INTRODUCTION
Limerick Educate Together Secondary School (Limerick ETSS) is a multi- denominational, coeducational secondary school recognised by the Department of Education and Skills (DES).
As such, it operates within the regulations laid down by the DES. This Admissions Policy was
developed in accordance with the provisions of the Education Act, 1998, the Education
Welfare Act, 2000, the Equal Status Act, 2000, and the Education of Persons with Special
Needs Act, 2004.

VISION
Limerick ETSS strives to provide a caring and supportive school community that nurtures
each student’s personal, social and academic potential throughout their school career.
Fundamental to our vision is an emphasis on building learning power so that all our
students, irrespective of belief system, race, ethnicity, class, culture, gender, language,
lifestyle and ability, are equipped with the learning habits and qualifications to thrive in the
21st century. We believe that all people should have access to an excellent education that is
inclusive and fosters a culture where students can be who they want to be.
In Limerick ETSS, we place students at the centre of the learning process . Our vision for
teaching and learning builds on the thinking underpinning the Framework for Junior Cycle
(2015) which outlines the curriculum and assessment arrangements that will provide
students with learning opportunities that achieve a balance between learning subject
knowledge and developing a range of skills and thinking abilities .
We are striving to create a relevant learning environment that is real-world, connected,
meaningful, global, interdisciplinary and project-based. We are developing rigorous learning
opportunities that are challenging, outcome-focused, skills-based, open-ended and creative.
We want our students to develop and grow to become critical thinkers and build
relationships that are collaborative, compassionate, sensitive, culturally inclusive, personal,
respectful, trusting and develop self-management and emotional intelligence.

AIMS
Limerick ETSS is committed to providing a learning experience that is student-centred. By
assessing not only what students learn but how they learn, Limerick ETSS will enable all
students to contribute meaningfully to their local, national and global communities,
embrace the rights and responsibilities of active citizenship and develop the knowledge and
skills needed to live, learn and work in the 21st century.

OUR ETHOS
Limerick ETSS’s ethos is built on the values set out in the Blueprint for Educate Together
Second-level Schools . The Board of Management upholds the ethos of the school, ensuring
that it is:
1. EQUALITY-BASED
We are equality-based or multi-denominational in character, ensuring that our
students regardless of social, cultural and religious backgrounds have equal access to
and rights within the school.
2. CO-EDUCATIONAL
We are co-educational, thereby encouraging our students to learn and live together.
3. STUDENT-CENTRED
We are child-centred, respecting individual students’ abilities to learn in unique
ways.
4. DEMOCRATICALLY-RUN
We run our school on a democratic basis, encouraging active participation by
parents and students in the daily life of the school whilst positively affirming the
professional role of the teachers.

ADMISSIONS CRITERIA
The Admissions Policy for the school has been published in accordance with the
requirements of the Education Act, 1998.
The admissions policy of Limerick ETSS will reflect at all times the educational philosophy
and aims of Educate Together. The admissions policy will also, at all times, reflect the
school’s mission and the ethos upon which the school has been founded.
Limerick ETSS is committed to the principle of equal access. Decisions made in relation to
enrolment will be governed by Department of Education and Skills regulations, staffing
provisions and requirements concerning accommodation and health and safety of students.

CRITERIA FOR ADMISSION
All applications to transfer may be presented to the Board of Management for final
decision.
The Board of Management in determining the decision will consider all information from
the previous school, other relevant sources and information provided by the parents/carers
and students to the principal. Information from State agencies may also be considered.

TRANSFERS
An application to transfer is defined as one from a student who has previously enrolled and
attended another post-primary school in or outside the Department of Education’s Limerick
City Schools’ Planning Area as defined in map (Appendix 1).

As a matter of general policy, transfers into the school from another school are discouraged
in the overall interest of the continuity of the student’s education.
Note: It is LETSS policy not to transfer any student to any year group after 1st September in
any school year. In exceptional circumstances, the Board of Management may grant or
consider the transfer of a student generally under the following criteria:
1. The student has no existing school place and has not been asked to leave or have
been expelled from their previous post-primary school.
In order to consider an application from a student who has been expelled or asked to leave
their previous post-primary, it is required by the parents/carers of that student to provide
written evidence of the completion of the Section 29 process against the said school, as
outlined in the Education Act 1998.

PROCESS FOR TRANSFER ENROLMENT
Students applying to Limerick ETSS from another school must make the request in writing
to the Principal requesting a Transfer Application Form, stating where the child in currently
enrolled as a student and the academic year they are studying. Only applications made on
the appropriate form will be processed further. Each request will be dealt with on a case by
case situation, respecting all legislative and DES circular letter regulations.
Students wishing to transfer from another post-primary school to Limerick ETSS are
normally enrolled if:
•
•

There is space available in the year applied for.
They can furnish a legitimate and satisfactory reason for the transfer.

Note: Failure to complete the transfer application form, failure to supply any relevant
documentation requested by the school or failure to make a reasonable arrangement to
meet with the school authority to discuss the application may result in a child being
refused admission to the school.

Applications will only be considered subject to the following conditions:
1. Via the Admissions Policy of Limerick ETSS.
2. The following information must accompany the fully completed Transfer Application
Form:
- Record of school attendance to date
- Special Educational and Physical Needs information
- Legitimate and satisfactory reasons for transfer
- List if subjects studied and those subjects the student wishes to study in Limerick
ETSS

-

A copy of the student’s profile report from the primary school the student last
attended (where relevant)
And psychological/medical reports that may be relevant and forwarded with the
permission of parents/carers
Birth certificate
Proof of address

3. The completed form and documentation, together with the applicant’s original birth
certificate and proof of address, should be brought to Limerick ETSS within 21 days
of the receipt of letter of request to transfer.
Please note that should any part of the application form be left blank or
incomplete, it will not be accepted and will be returned to the applicant.
Also, please note that the submission of a Transfer Application Form is not a
guarantee of the student getting a place in Limerick ETSS.
4. The Principal of Limerick ETSS will make contact with the Principal or Deputy
Principal of the school the student is currently enrolled at to ensure a full
understanding of the student’s educational, social, emotional and behavioural
needs.
5. A meeting with the applicant and parents/carers will follow once the above has been
completed and are satisfactory. This will take place before the Board of
Management meeting or chairperson on behalf of the Board , to process and finalise
a decision on the student’s application to transfer to Limerick ETSS.
Failure to fully complete the transfer application form, failure to supply any
relevant documentation requested by School Management on behalf of Limerick
ETSS or failure to make a reasonable arrangement to meet with the school
authority to discuss the application may result in a child being refused admission
to the school.
If it is established by the Principal/Deputy Principal of Limerick ETSS that the
student and/or his parents/carers have not made a full disclosure of all relevant
information on the application form, at the interview or in any written submission
then the Board of Management will not offer a place to the student.
In the event that applications for admission exceed the number set by the Board of
Management, the successful applicant will be placed on a waiting list. If a place
becomes available, the applicant will be notified by letter. All applicants will be
informed within 21 working days from receipt of application whether their
Application has been successful or not provided that all documentation requested
has been supplied to the School Principal.

CRITERIA FOR TRANSFER OF APPICANTS BEFORE 1st SEPTEMBER TO ACHIEVE
A PLACE IN LIMERICK ETSS IS AS FOLLOWS:
1. The BOM believes the transfer is in the best interest of the applicant students at this
particular time.
2. The BOM believes the transfer is in the best interest and welfare of the existing
Limerick ETSS community.
3. The availability of places in a particular year in the school.
4. Availability of the full subject options sought by the student.
5. The capacity of Limerick ETSS to provide a full educational programme to the
student applicant, subject to maximum numbers in specific class subjects.
6. Acceptance by the student applicant and her/his parents/carers of Limerick ETSS
Code of Positive Behaviour and associated policies.
7. Consultation with the Education Welfare Officer and Special Educational Needs
Officer (as appropriate).
8. Parents/carers giving consent to data access when a student is requesting to transfer
to Limerick ETSS.
9. The capacity of Limerick ETSS to accommodate any educational or physical special
needs requirements.
10. All documentation as listed is submitted and deemed satisfactory.
11. A meeting with the applicant parents/carers has taken place.

THE RIGHT TO REFUSE ENROLMENT
While recognising the right of students and parents/carers to enrol in the school, the Board
of Management of Limerick ETSS has a responsibility to respect the rights of the existing
school community and, in particular, the students already enrolled. This requires balanced
judgements, which are guided by the principles of natural justice and acting in the best
interest of all students.
The Board’s policy is not to accept students who have been excluded due to drug related
incidents or incidents involving violent behaviour towards any member of the school
community. This list is not exhaustive.
An application may be refused where a report from another school indicates that the
applicant’s behavioural record could be detrimental to the safety, welfare and education of
students and staff. The Board of Management will seek to promote the greatest good for
the student body at all times. The Board therefore reserves the right to refuse enrolment to
any students in exceptional cases (Education Welfare Act 2000 S (24), Education Act, 1998 S
(29) and Circular Letter M48/01. Examples of where such an exceptional case could arise are
outlined as follows:
1. Where In the opinion of the Board of Management the student poses an
unacceptable risk to other students, school staff or school property.
2. The applicant has been excluded (formally or informally) from another school for
causing serious disruption to the learning environment, drugs related offences,
sexual assault, or violence.

3. Where the student has special education and where resources provided to Limerick
ETSS cannot meet the needs of the individual student to ensure the student fulfils
their educational potential.
4. Where the student and or parent/carer refuses to work in partnership with the
school to support educational initiatives and activities as offered within Limerick
ETSS.
5. Where the student and or parent/carer refuse to accept the terms of the Code of
Positive Behaviour and associated policies.
The list of reasons stated here are not exhaustive and all factors will be considered.

NOTIFICATION
All Applicants will be informed within 21 working days from receipt of a completed
Application whether their Application has been successful or not provided that all
documentation requested has been supplied to the School Principal.

RIGHT TO APPEAL
The Board of Management shall not refuse to admit a student, in respect of whom an
application (to be so admitted) has been made, except where such refusal is in accordance
with the terms of the Limerick ETSS’ admissions policy as published in compliance with the
terms of legislation and official DES circular letters.
Should a student’s application for admission to the school be refused, the parents/carers
have the right to appeal to the Secretary General of the Department of Education and Skills
(Education Act 1998, Section 29 (d) or any amendment or substitution thereof. The
parents/carers will be informed in writing of the Board’s decision and the reasons why the
student was not accepted will be clearly stated. An application form for such an appeal will
be provided on request from the school office. The appeal must be made within 42 calendar
days from the date the decision of the Board of Management is notified to the
parents/guardians concerned (circular M48/01).
The appeal should be made in writing on the prescribed Application Form supplied by the
Department of Education & Skills. The Appeals Application should be completed in full and
should state: 1.
2.
3.
4.

The decision being appealed;
The grounds on which the decision is being appealed.
The date that the parents/guardians were informed of the decision.
All other relevant information (circular M48/01).

The appeal may be made to the Secretary General of the Department of Education & Skills.
The Appeals Administration Unit, Department of Education & Skills. The school must be
informed in writing of the decision to appeal.

APPENDIX 1
Catchment Area Map

APPENDIX 2
Limerick Area Post-Primary Schools Common Application System 2020/2021
Information Sheet
What is the Limerick Area Post-Primary Schools Common Application System?
The Limerick Area Post-Primary Schools Common Application System is the process by
which the transfer of 6th class primary school students to the participating post-primary
schools is managed.
Which Post-Primary Schools participate in the system?
There are 17 participant post-primary schools. The schools participating in the 2019/20
system are as follows;Ardscoil Mhuire (girls), Corbally, Limerick.
Ardscoil Rís (boys), North Circular Road, Limerick.
Castletroy College (co-ed), Newtown, Castletroy, Co. Limerick
Coláiste Chiaráin (co-ed), Croom, Co. Limerick.
Coláiste Mhichil (boys), Sexton Street, Limerick.
Coláiste Nano Nagle (girls), Sexton Street, Limerick.
Crescent College Comprehensive S.J. (co-ed), Dooradoyle, Limerick.
Gaelcholáiste Luimnigh (co-ed, All Irish), Sir Harry’s Mall, Limerick.
Laurel Hill Coláiste F.C.J. (girls, All Irish), South Circular Road, Limerick.
Laurel Hill Secondary School F.C.J. (girls), South Circular Road, Limerick.
Limerick Educate Together Secondary School (co-ed), Castletroy, Co. Limerick. Current Location:
Fernbank, North Circular Road, Limerick
Mungret Community College (co-ed), Mungret, Co. Limerick.
St. Clement’s College (boys), South Circular Road, Limerick.
St. Munchin’s College (boys), Corbally, Limerick.
Thomond Community College (co-ed), Moylish Park, Limerick.
Salesian Secondary College (co-ed), Pallaskenry, Co. Limerick.
Villiers Secondary School (co-ed, Fee Charging), North Circular Road, Limerick.

What are the criteria of admission to a post-primary school?
Each participating post-primary school has unique admissions criteria, details of which can
be found in the School’s Admission Policy. Copies of this policy may be obtained by
contacting the schools directly.
How do I make an application for 1st year student enrolment to a participating postprimary school?
In order to make an application for the academic year 2020/2021 you must complete the
Limerick Area Post-Primary Schools Common Application Form. This form will be made
available at all participating post-primary school Open Days/Nights for prospective 1st year
students. A copy has also been sent to all identified feeder primary schools.
When completing the form it is important that you indicate a minimum of 9 schools to
which you are applying in genuine, descending order of choice as a failure to do so may
result in your child not being offered a school place. All information provided by you must
be, to the best of your knowledge, accurate and truthful. It should be noted that application
forms found to have inaccurate or misleading information will be withdrawn from the
system and any offer made by a participating post-primary school, based on the information
provided, will be deemed invalid.
The completed Application Form, accompanied by a stamped self-addressed envelope,
should be sent to the Principal at the Number 1 School of your choice. Early submission of
forms is advisable, but in any event, forms must be submitted no later than TBD. Only one
form per child will be permitted on the system.
Please note that the responsibility for making an application rests with the parent/carer.
What can I do if I have submitted an application form but wish to change the order of my
preferences?
•
•
•

Changes to the order of preferences are allowed providing that they are made prior
to the closing date/time for the submission of application forms.
If the school of first preference remains unchanged you should write to the Principal
of that school, enclosing the second application form, and informing him/her that
you have amended choices 2 to 9 and now wish to proceed with the new/revised
application form.

•

If the school of first preference has changed you should write to the Principal of the
school of your original first choice informing him/her that you are withdrawing your
application. The new/revised form should then be submitted to the school of first
choice.

•

If you submit more than 1 application form and fail to notify the relevant schools of
same, the Common Application System Administrative Centre will attempt to
contact you in order to determine the form you wish to proceed with. In the event

that staff from the administrative centre are unable to contact you the application
form with the earliest date of submission will remain on the system. If all forms
submitted by you are dated on the same day they will be removed from the system
until the end of the process at which time they will be presented for consideration to
all the schools listed on your form with available capacity.
What happens if an application from is submitted after the closing date/time for
the receipt of application?
The closing date/time for the receipt of applications, TBD will be strictly enforced.
Applications presented to post-primary schools outside the submission deadline will
be accepted but will be marked “Late Application”. Late applications will not be
included in the normal selection process. They will however be presented for
consideration to all the schools listed on the forms with available capacity at the end
of the process.
Limerick Area Post-Primary Schools Common Application System 2020/2021 Key
Dates:
•
•
•
•

TBD
TBD
TBD
TBD

